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Apprentices- They Work!



In an increasingly competitive environment, successful businesses know that whatever
their size, they must develop and maintain a skilled and motivated workforce to
continue thriving.

You need staff with the right skills in your business, and the inspiration to provide a real
and relevant contribution.

That’s where Apprenticeships can help ...

Apprenticeships are available to both new and existing staff and provide on-the-job training for
anyone aged over 16 (subject to eligibility). Apprenticeships are based on national frameworks,
designed by employers and focus on the skills that business sectors need. They include National
Vocational Qualifications (NVQs), diplomas, functional skills (formally key skills), technical certificates
and other relevant qualifications.

We offer two levels of Apprenticeship:

e Apprenticeships are at NVQ/diploma level 2 (equivalent to five good GCSE passes) and take
around 12 months to complete.

e Advanced Apprenticeships are at NVQ/diploma level 3 (equivalent to two A Level passes) and
take around 18 months to complete.

Your business will benefit from:

e skills training tuned to your specific business needs

e increased staff retention and motivation

e support from experienced providers in recruitment

e training from highly experienced and qualified College tutors
e improved productivity

e avoiding skills shortages.

I[ can honestly say that taking on an apprentice is one of the best things this
company could have done. She is a great asset to us and | would recommend
the Apprenticeship Scheme to anyone.

Jenny Walker

Managing Director, PlyMarTech ”



Why choose City College Plymouth?

City College Plymouth supports hundreds of businesses a year with the recruitment and selection
of apprentices. We have access to a large pool of enthusiastic, motivated and work-ready
students who are seeking Apprenticeship opportunities. Our students can really help your
business grow and give you an advantage over your competitors.

Benefit from our Grade 1 - outstanding provision, with over 85% achievement rate

(12% above national average).

Full funding is available for all 16-18 year olds. Funding rates vary for 19 plus, please contact

us for details.

Special offer - take on two 16-18 year old apprentices, and we’ll waive the fees of a third

(any age).

City College Plymouth offers Apprenticeships in:

For more details contact the Employer Response team
on 01752 305026 or employers@cityplym.ac.uk, or visit
www.cityplym.ac.uk/guideforemployers.

Air Conditioning and Refrigeration

Boat Building

Business Administration

Care

Children and Young People’s Workforce
(Construction) Operations Maintenance
Customer Service

Decorative Finishing

Distribution (Warehousing and Storage
Operations)

Electrical Installation
Electrical (Installation and Commissioning)

Food Preparation and Cooking

Gas

Engineering Maintenance/Production
Hairdressing

Health and Beauty

Hospitality

Information Technology

Laboratory Technicians

Laminating

Manufacturing (Welding)

Marine Engineering

Plastering

Plumbing

Supporting Teaching and Learning
Trowel Occupations

Vehicle Body Refinishing/Repair
Vehicle Engineering (Heavy/Light)
Wall and Floor Tiling

Wood Occupations.

Coming soon...
Scaffolding, Team Leading and morel!




Training a member
of your team as an
apprentice

If you have an employee who would like to
complete an Apprenticeship, follow these steps
to make it happen.

Step 1

Provide a job description so that the role can
be matched to an appropriate Apprenticeship
framework (we have samples available which
you can easily adapt).

Step 2
The individual will need to complete and submit
an application form to the College.

Step 3

The applicant will then be invited to the College
for assessments to check their skills in maths,
English, information and communication
technology and the vocational skills related to
the Apprenticeship/job role.

Please note these assessments are intended to
ensure the Apprenticeship is the right course for
the right person. They are usually delivered over
two sessions, which last up to five hours each.

Step 4

On successful completion of the assessments,
and once a framework has been agreed, the
applicant will be assigned a Reviewing Officer
who will be your main point of contact for the
duration of the Apprenticeship. They will visit
the workplace to complete an induction into the
Apprenticeship which will include a basic health
and safety check covering: employer liability
insurance details, serviced fire extinguishers and
fire exits and first aid boxes.

Recruiting a new
apprentice

Step 1

Provide a job description so that the role can

be matched to an appropriate Apprenticeship
framework (we have samples available which you
can easily adapt).
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Step 2

The vacancy will be matched to any candidates
that have applied to the College and your
vacancy will be advertised on the National
Apprenticeship Service’s website, the College
website and through Connexions.

Step 3
You will be provided with a shortlist of potential
candidates for interview.

Step 4
The College will co-ordinate interviews with the

candidates on your behalf and, if you require,
guidance on selection methods and interviewing.
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Step 5

Your apprentice will then be employed as per
your organisation’s terms and conditions.
Otherwise, steps two to four are repeated until a
suitable candidate is found.

Apprentices must have a contract of employment
and ideally work 30 hours a week (which includes
any hours attending training).

Apprentices aged 16-17 are not allowed to work
more than 40 hours per week.

Pay must be a minimum of £95 per week or pro
rata if less than 37 hours worked (including their
attendance at college).

Those aged over 19 may be paid the
Apprenticeship wage for their first year of study
when they start training, but must move to the
National Minimum Wage in their second year.
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For more details contact the Employer Response team on 01752 305026 or
employers@cityplym.ac.uk, or visit www.cityplym.ac.uk/guideforemployers.



