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City College Plymouth recognises the benefits of having a diverse community of staff and, as such, is committed to recruiting people from all backgrounds. 

We are proud to be a ‘Two Ticks’ employer and, as disabled people are currently under-represented in our staff profile, we particularly welcome applications from members of this section of the community.

If you meet the minimum criteria for the post, as detailed on the enclosed job description, and you have any condition defined under the broad spectrum of ‘disability’, we guarantee that you will be invited for an interview for this post.  If you would like to take advantage of this arrangement, please contact recruitment@cityplym.ac.uk or the HR office on 01752 305361.  Please note, you will still be required to follow the appropriate recruitment process.
Similarly, if you are from an ethnic background that is currently under-represented in the College, and you meet the minimum criteria for the post, we guarantee that you will be invited for an interview.  

Good luck with your application, and thank you for your interest in City College Plymouth.
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City College Plymouth has over 16,000 learners along with over 800 staff that provide an extensive further education programme covering a variety of academic and vocational courses.  It competes for students with all other providers of sixth form and further education in Devon and Cornwall.  
The College’s Mission, Vision and Values

Mission – To be the South West’s leading provider of innovative, skills-based, vocational education and training.

Vision – Building a better Plymouth through the delivery of high quality education and training which will enhance students' employability prospects and which is responsive to the needs of our communities.

Values – 

Learners first: the needs of our students come first and every learner will be provided with opportunities to achieve their full potential within a safe, stimulating and supportive environment;

Responsiveness: we bring a dynamic and refreshing approach to our relationships with employers, partners, statutory bodies and other providers in the local and other communities at all times demonstrating civic responsibility;

Achievement: the achievements of our staff and learners are celebrated and we treat others as we would wish to be treated;

Effectiveness: we are professionally and financially sound, effective and efficient with a commitment to protecting the environment in a sustainable manner;

Diversity: equality, diversity and integration, fair treatment, mutual respect, trust and openness are the rights of all;

Empowerment: creativity, enterprise, ownership and teamwork are hallmarks of our success.
Location

The College is located at eight different sites across the city.  Directions and locations for all sites can be found at http://www.cityplym.ac.uk, under the tab, ‘The College’, ‘Location Maps’.
As an Employer

As one of the county's largest providers of quality education and training, we offer a diverse range of exciting career opportunities for all kinds of people.  We are committed to improving the quality of service and provision to our learners.  To achieve this, we have a proactive policy of encouraging continuing professional development for all of our staff.  We offer a range of in-house courses, as well as encouraging attendance at external training events.  With an excellent working environment, competitive salaries and many staff benefits we are sure you will find the career you are looking for at City College Plymouth.
Staff Benefits
Final Salary Pension Scheme

The College offers two pension schemes – Teachers Pension Scheme and Local Government Pension Scheme.  Teachers can only be a member of their own scheme, and all other staff can only join the Local Government Scheme.  Benefits are based on final salaries.  Both schemes are contributory and the employees’ contributions are deducted from salary. 
Annual Leave
Every member of staff has an annual leave entitlement and this will be detailed in your contract.  In addition, all staff are entitled to leave on bank holidays and College ‘efficiency closure’ days.  Leave entitlement is calculated on a pro-rata basis for part-time staff.

The College also has policies in place to support requests for compassionate leave, dependants leave, parental leave and maternity/paternity leave.

Discount Scheme

The HR department manage a scheme whereby local companies offer discounts and special offers to College staff.  This is an ever-evolving scheme and we hope to keep adding to the list of discounts from which staff can benefit.  Staff can access the full list of participating companies through the College intranet.
Computershare Childcare Vouchers

City College Plymouth is a participant in the Computershare Childcare Voucher Scheme (formerly Busy Bees Childcare Vouchers).
This is a salary sacrifice scheme whereby parents and carers can apply to have part of their salary paid in the form of childcare vouchers.  These vouchers are accepted by the College Nursery, as well as many other childcare providers.

Children’s Nurseries
Our Day Nursery, “Curious Kittens”, was set up to provide day care for the children of students and staff, from babies to 5 year olds, and holds a Grade 1 from Ofsted.   It is open all year, Monday to Friday (8.00 am - 6.00 pm) and Saturday (9.00 am - 1.00 pm).  

Kids’ Club 
“Kids’ Club” is an after school and holiday club for children aged 5-12 years.  Children can be collected from local schools and can stay until 6.00 pm.

Support
City College Plymouth offers various forms of support to staff.  These include the College mediation service, Occupational Health specialists, and confidential telephone helplines which are available 24 hours a day.
Eye Care Vouchers
The College will meet the cost of a standard eye test for employees who consistently use a VDU for more than one hour per day.  

Benenden Health Care
All staff are eligible to join Benenden Health Care, as long as they are under the age of 65 on the date of joining.  Benefits include: Cancer Care Support Service, Diagnostic Consultations, Health Concern Advice Line, Long Term Care Advisory Service, Medical Treatment and Surgery, Diagnostic Tests, Discounts and a 24 Hour GP Telephone Consultation Service
College Activity Team
The College Activity Team (CAT) offer a wide range of sporting activities, exercise classes and trips for staff and students.  The membership fee for joining CAT is currently £20 per year.

Staff Forum
City College Plymouth recognises an independent Staff Forum with representatives from each Faculty and Service Area, in order that those members of staff who are not members of a union, can still be consulted on matters affecting college staff.
Transport Loans

The College can provide interest free loans towards purchases of bicycles, mopeds, scooters and small motorcycles.  In addition there is a facility for the cost of train or Stagecoach bus season tickets to be deducted from salary. 

Flexible Working Arrangements

Flexible working arrangements will be considered where this is possible and appropriate to the role.  All requests for flexible working arrangements must be approved by your line manager.

Library

All College staff are able to borrow books from the College libraries on production of their staff ID badge.  For teaching staff, there are liaison librarians who specialise in specific subject areas.

Refectories

There are refectories at Kings Road and Goschen Centre and smaller canteens at Estover and Camels Head.  Alongside these are shops selling take away food and coffee shops at the two main sites.  Vending machines can be found at many college sites to supplement these outlets and staff are entitled to discounted hot drinks from some vending machines.  All these facilities are run by our catering contractor, Aramark.
Hairdressing and Beauty Salons
The Hairdressing and Beauty Therapy salons are located on the 4th & 5th floors of the Kings Road Main tower block. They are open every weekday and Mon-Thurs evenings during term time.

The Salon Staff are always ready to welcome anyone who is prepared to model for our students for all types of hairdressing & beauty therapy treatments. The treatments are offered at competitive prices and under careful supervision.

All staff of the college is entitled to 10% discount off all treatments offered by the hairdressing and beauty therapy department.

In addition, the College operates a commercial salon on-site.  The ‘Pure’ salon is open from 9.00am to 5.00pm from Monday to Friday, with late opening to 9.00pm on Thursday.

Hospitality & Catering Training Facilities 
As part of their training, our catering students from the hospitality and catering area at Kings Road, prepare and serve meals and snacks daily at very competitive prices which are available to all members of staff, students and the public.

The Cité Restaurant, Brasserie and Crows Nest can be found in the main hospitality building at Kings Road.  There is also an additional food outlet in the main foyer at the Kings Road site. 

Shops

There are shops at the Kings Road and Goschen Centre run by Aramark providing a mixture of confectionery and snacks, stationery, newspapers and magazines
Other Useful information
Hours of Work

Full time staff will normally be expected to work 37 hours per week (pro rata for part time staff).  Staff are expected to work such hours as are reasonably necessary for the proper performance of their duties.

Pay

Salaries are paid into an elected bank account on the 25th of each month, as payment for that full month.

Probation Period

All college appointments are subject to a 10 month probation period.  This is to support new staff in their induction and development so that they may fully and quickly contribute towards the objectives of the College and achieve job satisfactorily.  

Appraisal

All College employees are required to take part in the College’s Appraisal Scheme (Performance Review). You will be appraised on an annual basis.  The appraisal is designed to reflect on work performance and decide on objectives for the coming periods as well as to identify any training or development needs. 

Trade Unions

All College staff have the right to join a Trade Union and participate in its activities. The two unions that are recognised by the college are University and College Union (UCU) for teaching staff and UNISON for business support staff.

Sick Pay

The College offers its employees the benefit of a sickness allowance when absent due to illness.  
Smoking

Smoking is strictly prohibited anywhere, inside or outside, on all campuses except in clearly signed designated areas.  This also applies within a five metre exclusion zone at the entrances to, and exits from, all Colleges sites.
ID Badges

Photo ID badges are issued to all staff on appointment and can be used for borrowing library books and gaining free transportation on the College bus service.  It is required that all staff wear their badges whilst they are on College premises for identification purposes.
Pre-Appointment Checks
The following pre-appointment checks are compulsory before taking up a position at City College Plymouth.

Criminal Background Disclosure (CRB)

You are required to disclose any criminal convictions or police cautions on your application form. A criminal record will not necessary bar you from this position.  Failure to disclose this could lead to instant dismissal from employment.  In addition, the College requires all staff to seek a ‘Disclosure’ certificate from the Criminal Records Bureau.  It is a requirement of your appointment that this check is undertaken before your employment commences.  Failure to complete this check will delay your start date.  All staff are required to undertake a new CRB check every three years.
Prevention of Illegal Working Check
Satisfactory checks under Section 8 of the Asylum and Immigration Act 1996 (Prevention of Illegal Working) will need to be complete in order to confirm your eligibility to work in the UK.  More comprehensive details will be supplied with an offer letter.
Occupational Health Questionnaire

If you are appointed, you will be required to complete an Occupational Health pre-placement Questionnaire. Following receipt of your questionnaire, you may be contacted directly by the College’s Occupational Health provider who will further discuss your health with you, confidentially. The College will then be informed if you are fit for the proposed employment. 

Verification of Qualifications

It will be necessary to see your qualification certificates at interview in order to verify the qualifications quoted on your application form.  If appointed, you will also be required to bring your certificates to the HR office, in order that they can be copied to your file.
References
Two references are requested on the application form and will be contacted prior to interview.

If you have any other queries regarding employment at City College Plymouth, please contact Vicky Fitzpatrick, HR Office and Systems Manager, on vfitzpatrick@cityplym.ac.uk or on (01752) 305322.
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